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What It Is: Video and/or audio conferencing call for 40 minutes (on the free plan) for up to 100 participants. 

Requirements: 
· A smartphone, iPad, or computer with internet access. (If using a smartphone or iPad, please download the Zoom Cloud Meetings App from the App Store) 

Quick How-To: 
· For Leaders: 
· Set Up: 
1. On a computer, create a zoom account by going to zoom.us and following the directions with your email address. Basic Accounts are free. 
2. Once you have created your account, you can schedule a meeting by clicking the “Schedule a Meeting” link in blue on the top of your screen. 
a. When you create your meeting, please enter the parameters you require for your meeting – time, duration, etc. [note: there is a limit to 40 minutes for a free account. If you need longer than 40 minutes, you will need to schedule 2 meetings, go for 40 minute on the first meeting, close out, then re-connect to the second meeting]
b. The zoom system will default to automatically generate a “Zoom ID.” This is the code your participants will enter to virtually join the meeting at the designated time. 
c. We recommend that you turn the video component of your meeting “ON” for both hosts (leaders) and participants. Seeing each others faces can help us feel a little more sane and connected. 
d. The audio will work best when through a computer – make sure people have their sound on! 
3. Once your meeting has been created, you can send your meeting information to your participants via calendar invite (Google, Outlook or Yahoo), or by copy and pasting the Join URL and Meeting ID into an email. 

Click here to watch a one minute tutorial video on how to create a Zoom Meeting

· Running the Meeting: 
1. To start your meeting, log into your zoom account (https://zoom.us) and click on “My Account” in blue in the upper right hand corner. 
2. Click the “Meetings” link on the left side of your screen, under the Personal Tab. 
3. You can see your list of upcoming meetings here. Select the meeting you want, then click the button labeled START. 
4. If on a computer, a pop up should say “Allow access for zoom.us” – click allow (or yes). 
5. If on a computer, select join using the Computer Audio. 
6. If on an iPad or Phone, you will want to download the Zoom Cloud Meetings App from the app store for the best access. 
7. If on an iPad or Phone, allow access for the camera and microphone for full access to your meeting. 
8. Congrats! You are now logged into the meeting! Make sure your sound and video are turned on. You can set your microphone to “mute” that will mute your ability to be heard, but you will still be able to hear anyone in the group not on mute. 

· For Participants:
1. Open the email you received from your small group leader. 
2. If you will be joining the meeting through a phone or iPad, please download the Zoom Cloud Meetings app in the app store. 
3. Click on the link labeled “Join Zoom Meeting.” The link should start with https://zoom.us/....
4. When prompted, enter the Meeting ID given to you by your leader. 
a. If on a computer, a pop up should say “Allow access for zoom.us” – click allow (or yes). 
b. If on a computer, select join using the Computer Audio. 
c. If on an iPad or Phone, the meeting should open in the Zoom app. 
d. If on an iPad or Phone, allow access for the camera and microphone for full access to your meeting. 
5. Congrats! You are now logged into the meeting! Make sure your sound and video are turned on. You can set your microphone to “mute” that will mute your ability to be heard, but you will still be able to hear the leader and those not on mute. 

Click here to watch a one minute tutorial video on how to join a Zoom Meeting. 




Platform: Google Hangout

What It Is: Video and/or audio conferencing call for unlimited time for up to 25 people. 

Requirements: 
· A smartphone, iPad, or computer with internet access; a google email address account.

Quick How-To: 
· For Leaders & Participants:
1. Open Google hangouts by logging into https://hangouts.google.com on a computer, or through the Hangouts app on a phone or iPad. 
2. Click on Video Call
3. Click “Allow” to use camera and microphone on your computer.
4. Click Invite People and type in their email address. (If they don’t have a google account it will send them and invite to setup an account)
5. Congrats! You have your Google Hangout! 

Click here to view a tutorial on how to invite people to a Google Hangout (please view from 3:48-4:40) 

Note: You will want to download the Hangouts app if you are accessing on a phone or iPad. 




Platform: Facetime Video Group Chat

What It Is: Video calling for unlimited time for up to 32 people. 

Requirements: 
· An Apple device (iPhone, iPad, or Mac Book)

Quick How-To: 
1. Open the Facetime app on your device.
2. Input the phone number or email your contact and send a FaceTime call (video or audio).
3. Once they answer, to add another person: 
a. On an iPhone, swipe up and press Add Person
b. On a Mac Book or iPad, open the menu button on the left and press Add Person.
4. Repeat for as many new people as necessary (up to 32). 
5. Congrats! You are now connected to a Group FaceTime call. 




